Jonarok Ne4

JI0 IOTOBOPY PO MOCTaYaHHs eNeKTPUUHOT eHepril
HOCTa4YaJIbHUKOM YHIBEpPCAJIbHUX MOCTYT
BT« » 20 poky

Ne

Iopsinok eJIeKTPOHHOI0 AOKYMEHTO000iry

1. CropoHH y3roAuiy HACTYITHI BU3HAYCHHS TEPMIHIB, SIKi BYKMBAIOTHCS 10 TEKCTY 1aHOro [TopsiiKy eNeKTpOHHOr0 JOKYMEHTO00Iry
(mani — [Mopsinok):

1.1. Cepsic «OcoducTmii kadiHeT» — MPOrpaMHO-TEXHIYHUI KOMIUIEKC, SIKUH J03BOJISIE 3/iiCHIOBAaTH i1eHTHUdiKanio CroxuBaya i
3a0e3nedyBaT OOMIH iH(OpMali€l0 Ta JOKYMECHTAMH B €ICKTpOHHOMY BHriiai Mbk Crnoxwusadem Ta TOB "POEK" 3 BHKOpUCTaHHAM
rinobanpHoi iHpopManiiiHO-TeneKoMyHikaniiHOT Mepexi «[HTepHeT» (Hami o TeKcTy — «IHTepHeT»).

1.2. Anpeca esextponnoi momru (e-mail) - 3amuc, 1o ckiagaeTsest 3 ineHTH(dIKaTOpa, MO3HAYKHA «(@» Ta JOMEHHOrO iMeHi, 10
inenTudikye momroBy ckpuHbKy CrnoxuBada Ta [locrauanbpHuKa, sika BHKOPUCTOBYeThcsi CTOpOHaMM [Uisi JIMCTYBaHHS Ta Mepeaadi
CJICKTPOHHHX JIOKYMEHTIB Ta MOBIIOMIISIETHCS LUISIXOM BHECEHHS aJIpeCH EJIEKTPOHHOI IMOIITH JO MepCOHanbHUX naHux CHoXuBada, Ta
3adikcoBaHa y nanomy Ilopsiky.

1.3. Ilporpamumii mpoaykT — miaTopmu, MificKCTeMU, BeO-CEPBICHM Ta KOMIT FOTEpHI HpOrpaMu MOpU3HAYEHI sl OOMiHY
CJICKTPOHHUMH JIOKYMEHTaMH Ta LI0 3a0e3MeuyioTh JOTPUMaHHs CTaHAApPTIB 00MiHy, EpeBIpKHU, 3aXKUCTy Ta TPAHCHOPTYBAHHS IOPHIMYIHO
3HAYYIIUX JOKyMEeHTiB, mignucannx KEII.

1.4. Kaunidikoaumii esexrponnmii mignuc (KEIT) — ynockonaneHuii elneKTPOHHHUN MiINKC, SKUHA CTBOPIOETHCS 3 BUKOPUCTAHHIM
3aco0y KBaITi(hiKkOBaHOTO EIEKTPOHHOTrO MiANKCy 1 6a3yeThes Ha KBali(hikoBaHOMY cepTH(]IKATI BiJKPUTOrO KIIFOYA; CICKTPOHHHUHN Mi/IHUC, 1110
OTPUMYIOTb 32 Pe3YJIbTATOM KPUITOrpadivHOro NepeTBOpeHHs HabOpy €IEKTPOHHUX JaHUX, KUl Jo#aeThes 10 bOro Habopy abo JorivHo
3 HUM HOEJHYEThCA 1 Aa€ 3MOry HMiATBEPAMTH HOro HiTicHICTb Ta ineHTUudikyBaTu nianucanta. KEII € aHanorom BiacCHOpY4HOro miJrmucy,
3aco00M 3axucTy iH(popmallii, 3a06e3meuye MOXKIMBICT KOHTPOJIIO IUTICHOCTI 1 MATBEPAXKESHHSI TOCTOBIPHOCTI ENIEKTPOHHUX JOKYMEHTIB Ta
Ma€ TaKy caMy IOPUANYHY CHIIY, SIK 1 BIACHOPYYHHIA Ii/IIKC, Ta MA€ MPE3YMIILIIFO HOT0 BiAMOBITHOCTI BIACHOPYYHOMY IIiIMUCY.

1.5. KBamidikoBana ejleKTpoHHA meyaTka (Me4yaTKa) - YIOCKOHAIEHa €lIeKTPOHHA I1e4aTKa, sSIKa CTBOPIOETHCS 3 BUKOPUCTAHHIM
3aco0y KBasti(hiKOBaHOI €ICKTPOHHOI IeYaTKu 1 6a3yeThes Ha KBamihikoBaHOMY cepTu(iKaTi eNeKTPOHHOT MEYaTKH.

1.6. EneKTpPOHHI JOKYMeHTH — HajexxHO 0hOpMIICHI JOKyMeHTH, iH(opMalis B skuX 3aikcoBaHA y BUTIISIII €EKTPOHHUX JAHHX,
BKJIIOYAI0UU 000B’I3KOBI PEKBI3UTH JOKYMEHTA, CKJIAJl Ta MOPSI0K PO3MILICHHS SIKHX Hepea0avyeHi YNHHMM 3aKOHOIAaBCTBOM.

2. CTropoHH JOMOBHIHCS, WO IOYMHAIOYM 3 MOMEHTY HaOpaHHs 4MHHOCTI J[OroBopy, Misi MiATBEPIXKEHHS 3IiHCHEHHS
TOCIOAAPChKUX omepaliiit 3 Bukopuctanusm Cepaicy «Ocobuctuii kabiHeT» Ta/ab0 eIeKTPOHHOO MOIITO Ta/a0d0 MPOrpaMHUMH MPOTYKTaMU
OyAyTh 3aCTOCOBYBATHCSI HACTYIHI BHIM €IEKTPOHHHUX JOKYMEHTIB, MMOCBIAUCHNX KBami()iKOBAHUM EIEKTPOHHHM IMTIAMUCOM Ta 3aCBiA4YCHI
MEeYaTKOI0, Y pa3i BUKOPUCTAHHSI TAKOI B TiSUIBHOCTI: OJJHOCTOPOHHI €IEKTPOHHI JOKYMEHTH - PaXyHKH, MOJATKOBI HAKIIa [Hi, TONEPEIKECHHS
PO NPHUITMHEHHSI OCTaYaHHsl, Oy/b-sKi MOBiIOMIICHHS IIO0 PEIMETY Ta yMOB J[OroBOpY TOIIO; Ta JBOCTOPOHHI €IEKTPOHHI JIOKYMEHTH -
aKTH MpUIMaHHs-TIepeayl eleKTPUYHOI CHEePrii, aKTh 3BIPSHHS PO3PaxXyHKIB TOIIO.

3. IMignucasmm panuii [Topsook, CriokuBau B3sB Ha cebe 3000B’s13aHHS TpoiTH mpoueaypy peecrpaiii B Cepsici «Ocobuctuii
kabineT» Ha caiiti TOB «POEK».

4. OO6MiH mokymeHTaMu 3a M [TopsIKoM 3/1iHCHIOETBCS 13 3aCTOCYBAaHHSM MOJIOXKEHb 3akoHy YKpainu «[Ipo enekTpoHHi JoBipdi
nociyru» Big 05.10.2017 p. Ne 2155-VIIL, 3akony Ykpainu «IIpo enekTpoHHI JOKYMEHTH Ta SIeKTPOHHHI JOKYMEeHT000Ir» Bixg 22.05.2003
p. Ne 851-1V, IlonatkoBoro koxekcy Ykpainu (mami — IIKY) Ta iHIIMMHM HOpPMAaTHBHO-NIPaBOBHMMH akTaMu. CTOPOHM BH3HAIOTH, IO
CJICKTPOHHMI TOKyMeHT (copmoBaHuii, mianucanuit 3 BukopuctanusM KEII, ckpiluleHHH €1eKTPOHHOIO MMeYaTKoI, Y pa3i BUKOPHCTAHHS
TaKoi B IisSUTLHOCTI Ta Tiepeaanuii 3a qonomoror Cepeicy «OcobucTuii kKabiHeT», eIEKTPOHHOKO MOIITO Ta/abo MPOrpaMHIMH MTPOTYKTAMH)
IICHTHYHUH 32 3MICTOM Ta PEKBI3UTAMH 3 JOKYMEHTOM Ha Tarepi, KOXKeH 3 JOKYMEHTIB € OPUTIHAIIOM 1 Ma€ OTHAKOBY IOPUANYHY CHITY.

5. Jlns BuxonaHHs yMoB faHoro Ilopsinxy CTopoHM 3000B’S3yIOTBCSI BYKMTH BCIX MiJrOTOBYMX Ta OpraHi3allifHUX 3aXOAiB s
nepexoay Ha OOMiH eIeKTPOHHUMH JTIOKYMEHTaMH, 3a0e3neuntr BUrorosieHHs HeoOxiguux KEII BiamoBinambHUX CIiBpOOITHHKIB.

6. Koxna CtopoHa 3000B’s13aHa MIOICHHO CIIIAKYBATH 3a HAJXOKCHHSIM €JIeKTPOHHUX JOKYMEHTIB Ta CBOEYACHO 3/IiHICHIOBATH 1X
npUiMaHHs, epeBipKy, nianucans 3 BukopucTaHusaMm KEIT, 3acBiqueHHs eJIeKTPOHHOIO M€YaTKO0 Y pa3i BUKOPUCTAHHS TAKOl B TiSIBHOCTI
Ta noBepHeHHs iHmINA Croponi. CTopoHa, sKa 3/1iHCHIOE HaJICHJIaHHS €JIEKTPOHHOI'O JIOKYMEHTa BBakaeThbcss CTOPOHOIO - BiIPaBHUKOM, a
CropoHa, sika 3/IiiCHIOE OTPUMAHHSI EIIEKTPOHHOTO JJOKYMEHTa, BBaXa€eThcsi CTOPOHOIO - OJICPIKyBadeM.

7. TlomatkoBi HaknagHi OTpUMYIOThCs CrIOXKHMBaueM BHKIIOYHO B €JIEKTPOHHOMY BUIJISI Y MOPSAKY, BU3HAYEHOMY MOJATKOBUM
3aKOHOJIaBCTBOM YKpaiHU.

8. Jaroro orpumanHs CHOXHBa4eM HaJIXOJDKeHb, BBaKaeThest nara 3aBaHTakeHHs TOB «POEK» enekTpoHHOro JOKyMEHTa 10
Cepgicy «OcobucThii kabiHeT» Ta/ad0 HaJCHUIIAHHS EICKTPOHHOTO JOKYMEHTA EICKTPOHHOIO MOIITOI0 Ta/ab0o MpOrpaMHUMH MPOAYKTAMH Ta
BBXXAIOTBCS TAKMMH, 110 Oynu HanaHi (Hamgicnani, Bigmpasieni) TOB «POEK» CrnioxunBady, a ClO)KHUBaY OTPUMAB Ta O3HAWOMUBCS 3 HUMH.

9. OAHOCTOPOHHI eNIEKTPOHHI JIOKYMEHTH BBAKAIOTHCS ITiITMCAHMUMH, 3aCBiJYCHUMH eJIEKTPOHHOIO IIEYaTKOI0 y pa3i BAKOPUCTAHHS
TaKol B JSUIBHOCTI 1 HAOMPAIOTh YAUHHOCTI 3 MOMEHTY, KoM BoHU Oynu mianucani KEIT CropoHoro-BinnpaBHUKOM Ta Hagiciani CTOpoHi-
onepxKyBady. /IBOCTOPOHHI €JIEKTPOHHI IOKYMEHTH BBa)KAIOTHCS TiANMUCAHUMH, 3aCBITYCHUMH CICKTPOHHOIO TIEUATKOI0, Y pa3i BUKOPHCTAHHS
Takoi B JISUTBHOCTI 1 HAaOWpAIOTh YMHHOCTI 3 MOMEHTY IiJIHCaHHA oOoMa CTOpoHaMHu. Y BHMNAJKy HEMiANUCAHHS JBOCTOPOHHBOT'O
€JICKTPOHHOT'O JIOKYMEHTY OJIHIEIO i3 CTOpIH Ta HEHaJaHHS OOIPYHTOBAHOI BIAMOBHM BiJ IMiANUCAHHS, CICKTPOHHUH JIOKYMEHT BBa)Ka€ThCS
MiAMKCAaHUM Ta HaOMpae YMHHOCTI HA YeTBEPTHH poOouMil JeHb Bijy IHs Horo HampaBieHHs CTOPOHOIO BiJNPaBHUKOM, B TOPSIKY,
BHU3HaueHOMy 1.8 maHoro [Topsaxy.

10. CropoHu miHIUIM 3rOMH, IO BUIPABIECHHS (BHECEHHS 3MiH) Ta/ab0 CKacyBaHHs (aHYJIIOBAHHS) OJHOCTOPOHHBOTO €JIEKTPOHHOIO
JIOKYMeHTa, Tmianucanoro CTopoHoro- BianpaBHHKoM 3 BukopuctantsM KEIT, 3 ypaxyBanHsM BUMOT 1aHOT0 [TOpsaKY, 3 HCHIOETHCS IUISIXOM
HarnpasieHHs. CTOPOHOIO-BiINIPaBHUKOM HOBOTO OJJHOCTOPOHHBOT'O €JIEKTPOHHOTO JOKYMEHTA 33 aHAJIOTTYHUM MPEIMETOM Ta MEePioioM, 1o
CKacoBye JIi0 ToNepeIHboro. BunpapieHns (BHECEHHS 3MiH) Ta/abo ckacyBaHHs (pO3ipBaHHS) JBOCTOPOHHBOTO €JIEKTPOHHOTO JOKYMEHTa,
migmucanoro oboma Croponamu 3 Bukopuctanusim KEII, 3 ypaxyBauHsM BUMOr aaHoro ITopsiiky, 3AiHCHIOETHCS BHKIIOYHO MIISIXOM
cknaneHHs Ta mignucanHs CTopoHaMu AKTa IIpo BHIIPABIICHHS Ta/ab0 ckacyBaHHS EIEKTPOHHOTO JOKyMEHTa.

11. V Bumaaky, xonu oxHa i3 CTOpiH 3asBJs€ MPO BTPATy KOHKPETHOro ENEKTPOHHOrO NOKYyMEHTa, SKUil HONepenHbo HaOpaB
YMHHOCTI, TMOBTOpPHE IiANMUCAaHHS Takoro EjexkTpoHHOro nokymeHTa He 3nilicHioerbes. IIpu npomy, CTopoHa, sika 30epirae BiacHHiR
npuMipHUK EJeKTpoHHOTO I0KyMeHTa, 3000B’s13y€ThCs 3a 3BepHEeHHAM CTOpOHH, sika BTpaTHia 1ei ENeKTpoHHUH JOKYMEHT, HaJaTu Horo
JOCTYITHUMH eIIeKTPOHHUMU KaHAJIaMH 3B’s13Ky, 200 Ha Hocil eneKTpoHHoi iHpopManil.

12. Ipu HasIBHOCTI 32 OJHI€IO 1 TIEIO K OHEPAIi€l0 OJHOPIAHMX/aHAIOTTYHUX 110 CYTi JOKYMEHTIB, CKJIAJCHUX B SNCKTPOHHIN Ta
MUCBMOBIN (IpYKOBaHiil) (oOpMi, HE3aJNeKHO BiJl JaTH iX OQOPMIICHHS MPIOPUTETHY IOPUIAMYHY CHIy MaTUMe YMHHUI EnexTpoHHHMI
JIOKYMEHT.



13. Croponu nomoBuiucs, 1o EneKTpoHHI JOKYMEHTH, sKi HanaHi (Hamiciani, Biampasneni), miamucani KEII, 3acmimdyenHi
CIICKTPOHHOIO MEYATKOI0, Y Pa3i BUKOPUCTAHHS TaKOi B AISUTBHOCTI, MAIOTh MOBHY IOPHIMYHY CHITY, TIOPOXKYIOTh IIpaBa Ta 000B’SI3KH JUIs
CropiH, MOXYTb OYTH MpECTaBJICHI JI0 Cyy B SKOCTI HAJISKHHUX JIOKa3iB Ta BU3HAKOTHCS PIBHO3HAYHUMHM JIOKYMEHTaMHU, 110 CKJIAJal0ThCs Ha
narnepoBoMy HocieBi. [TinTBepmKeHHs nepenadi TOKyMEHTIB (BiIIpaBleHHs, OTPUMaHHSI, TOIIO), B OPSIAKY BU3Ha4eHOMY JaHuM [lopsiikom,
BBQXXA€ETHCSI JICTITHMHUAM MIATBEPPKCHHAM (DAKTUYHOTO MpHHOMY-Nepeaadi TaKMX JOKYMEHTIB YIOBHOBaXKeHUMH ocobamu CTOpiH 1 He
BUMArae JI0JJaTKOBOT'0 JI0Ka3yBaHHSI.

14. V BunaaKy HEMOXXJIMBOCTI BUKOHaHHS 3000B’s13aHb 3a 1M [lopsiikom, CTOpOHH HEraifHO MOBIIOMIISIFOTB PO 11€ OAKMH O/IHOTO.

15. CropoHu camocTiiiHO 3a0e3neuyroTh 30€peKeHHs MPOrpaMHOro 3a0e3redeHHs, sSKEe BHUKOPHCTOBYETHCS ISl OOMiHY
enekrponHuME gokyMenTamu, KEIT Ta enekTpOHHUX TOKYMEHTIB, PO3MILIIEHHX Ha CBOIX MPUCTPOSIX.

16. Bupaua, 3aMiHa, 3HUIICHHS BiJKPUTHX KIIIOYIiB, B TOMY YHCII y BUIAJKaX X KOMIIPOMETAllii, @ TaK0Xk BuIada KBaii(hikoBaHOTO
ceprudikarta BiJKPUTOro KIItOUa, 3 CHIOETHCS B MOPSIIKY BU3HAYCHOMY YMHHHM 3aKOHOJaBCTBOM. CTOpOHH 3000B’s13aHI MOBIIOMUTH OJHA
OJIHY NP0 HASIBHICTh BUIL[EBKa3aHUX OOCTABUHH B CTPOK, L0 HE MEPEBHILYE 5 (I1’sITH) pOOOUYHX JHIB 3 MOMEHTY BUHHKHEHHS TAaKUX OOCTAaBUH.

17. TOB «POEK» He Hece BiANOBINAJbHOCTI Ta HE HANA€ KOHCYJIbTATUBHHUX IOCIYTI LIOAO POOOTH CHUCTEMH sl OOMiHY
EnekTpoHHUMHU 1OKyMEHTaMH, IPOrpaMu, TOLIO.

18. Ilpu BupilieHH] BCIX IHIIMX MUTAHb, OB SA3aHUX 3 €JICKTPOHHUM JOKYMEHTOO0IroM, siki He BperyiboBaHi gaHuM I[lopsakom,
CTOpOHH KepPYIOThCS OJIOKEHHSIMHU JIOroBOpY Ta YMHHOTO 3aKOHOJIABCTBA.

19. Jauuii [Topsiiok cTaHOBUTB HEBiA €MHY YacTHHY JI0roBOpY, CKIIaIeHU# yKpaiHChKOIO MOBOIO Y IBOX OPHUTiHAIBHHUX IIPUMiIPHUKAX
— 10 0JHOMY 151 KO>KHO1 CTOPOHH € OTHAKOBOI IOPUANYHOT CHIIH.

20. Veci iHmri ymoBu J[oroBopy 3aiHIIarOTHECS HE3MIHHIMH Ta CTOPOHH HiATBEPKYIOTh 110 HBOMY CBOI 3000B’SI3aHHS .

21. Nanwuii [Topsnokx HaOUpae YUHHOCTI 3 MOMEHTY MianucaHHs ii CTOpOHaMH Ta Jii€ IPOTATOM CTPOKY Aii JloroBopy.

Migmucu cropin
IMocTavanbHUK: Cno:kuBayv.

TOB «POEK»

Jupexmop Cepeiii BE3CMEPTHHH
(nocaoa, nionuc, 11.1.5) (nocaoa, nionuc, 11.1.5)
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